CLAY COMMUNITY FOUNDATIONS, LLC

Application for Employment

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital or veteran status, sexual orientation, or any other legally protected status.

(Please print in black ink)
__________________________________________________

_____________________

Position Applied For







Date of Application

___________________________

________________________
_____________________

Last Name




First Name



Middle/Maiden

_______________________________________________________________________________________

Physical Address/ Mailing Address (if different than Physical Address)
Have you lived or worked in any state other than the state of Kentucky within the last twelve months, Please list ________________________________________________________________________________________
___________________
___________________

__________________________________

Telephone Number

Cell Phone Number/Other

Email:

______________

____________________

_________________________

Date of Birth


Social Security Number

Driver’s License Number
Have you ever filed an application with us before?





( Yes

( No

Have you ever been employed with us before?





( Yes

( No

Are you currently employed?








( Yes

( No

May we contact your present employer?






( Yes

( No

Are you legally eligible for employment in the United States?



( Yes

( No

Are you available for:





( Full-time
( Part Time
( PRN (On call)
Are you available for:




( Weekday
( Weeknight
( Weekend
( Holidays

Are you currently on lay-off status subject to recall?





( Yes

( No

Can you travel if a job requires it?







( Yes

( No

Have you been convicted of a felony or 

Misdemeanor?










( Yes

( No

If Yes, please explain: _______________________________________________________________________

__________________________________________________________________________________________

On what date will you be available for work?



______________________________

CLAY COMMUNITY FOUNDATIONS, LLC

Application for Employment

______________________________________________
Name

	Education


	Name and Address of School
	Course of Study
	Years Completed
	Diploma/Degree

	Elementary School
	
	
	
	

	High School
	
	
	
	

	Undergraduate
	
	
	
	

	Graduate / Professional
	
	
	
	

	Technical
	
	
	
	

	Other ( Please Specify )
	
	
	
	


	Please describe any specialized training.  Please note if this training was related to the US Military.

	

	

	

	

	


CLAY COMMUNITY FOUNDATIONS, LLC

Application for Employment

________________________________________________ 

Name

	Employer


	Address


	Telephone Number


	Job Title

Supervisor


	Reason for Leaving



	
	Date employed

From

To

Hourly Rate/Salary

Starting

Final


	Work Performed

May we contact this employer

( Yes

( No




	Employer


	Address


	Telephone Number


	Job Title

Supervisor


	Reason for Leaving



	
	Date employed

From

To

Hourly Rate/Salary

Starting

Final


	Work Performed

May we contact this employer

( Yes

( No




	Employer


	Address


	Telephone Number


	Job Title

Supervisor


	Reason for Leaving



	
	Date employed

From

To

Hourly Rate/Salary

Starting

Final


	Work Performed

May we contact this employer

( Yes

( No


	


	Employer


	Address


	Telephone Number


	Job Title

Supervisor


	Reason for Leaving



	
	Date employed

From

To

Hourly Rate/Salary

Starting

Final


	Work Performed

May we contact this employer

( Yes

( No


	


CLAY COMMUNITY FOUNDATIONS, LLC

Application for Employment

__________________________________________________ 

Name

	List professional, trade, business, and/or civic activities and offices held.


You may exclude membership which would reveal gender, race, religion, national origin, age, ancestry, disability, or other protected status:

	

	

	

	


	State any additional information you feel may be helpful to us in considering your application.

	

	

	

	


	List any personal and professional references

Please do not list family or friends.

	___________________________________________________                           _________________________

( Name )                                                                                                                   ( Phone )

__________________________________________________________________________________________

( Address )

	___________________________________________________                           _________________________

( Name )                                                                                                                   ( Phone )

__________________________________________________________________________________________

( Address )

	___________________________________________________                           _________________________

( Name )                                                                                                                   ( Phone )

__________________________________________________________________________________________

( Address )

	


CLAY COMMUNITY FOUNDATIONS, LLC

Application for Employment

__________________________________________________ 

Name

I certify that answers given herein are true and complete to the best of my knowledge.

I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision.

This application for employment shall be considered active for a period of time not to exceed 45 days.  Any applicant wishing to be considered for employment beyond this time period should inquire as to whether or not applications are being accepted at that time.

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with Clay Community Foundations is of an “at-will” nature, which means that the Employee may resign at any time and Clay Community Foundations may discharge at any time with or without cause.  It is further understood that this “at will” employment relationship may not be changed by any written document or by conduct unless such change is specifically acknowledged in writing by an authorized executive of this organization.

In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge.  I understand, also, that I am required to abide by all rules and regulations of Clay Community Foundations.

I also understand that as part of my employment process, a Criminal Background Check will be conducted as a condition of my employment.  I hereby state that I have not been convicted of a felony or misdemeanor offense in any jurisdiction regarding theft, abuse or sale of illegal drugs, abuse, neglect, or exploitation of an adult, or the commission of a sex crime.

_____________________________________________


_____________________________

Signature of Applicant






Date

FOR PERSONNEL DEPARTMENT ONLY

Arrange interview?

( Yes

( No

Employed? 
( Yes

( No


Date of Employment ______________________________

Job Title: _____________________________________________

Initial Rate: _________________________   per 
( Hour
( Salary

Remarks: _________________________________________________________________________________

_______________________________________________________

________________________

Signature of Authorizing Official






Date

5

